
Building Safety and Inspections 
200 E. Broadway St. Hobbs, NM 882420 

Phone: (575) 391-8158 – Fax: (575) 391-3061 
 

Application #_________________ 
 

Building Permit Application 
 
Application Received Date____________   Phone__________________________  
 

Owner___________________________________ Address_________________________________________________ 
 

Circle One: Residential or Commercial Type:  New □ Remodel □ Addition □ Other □ please attach required plans   
           
 
Physical Address___________________________________________________________________________________ 
   Address   City   State    Zip 

 
 

Contractor ________________________________________________________________________________________ 
  Name           Address  City  State  Zip Phone  License # 
 
                          ____________________________________________________________ 
                          Email  
 
Architect or________________________________________________________________________________________ 
Engineer Name             Address      City   State  Zip Phone  License # 
 
 
 
Subdivision_________________________________ Lot_______ Block_______ Lot Size_________________________ 
 
 
Building is to be___________ ft. wide by _________ ft. long by ________ ft. in height and shall conform in construction. 
 
Area or ____________________________________  
Volume  Cubic/ Square Feet 
 
Type_________________________ Use Group _____________ Basement walls or foundation_____________________ 
             Type  
 
% of improvements____________ Flood Zone____________ Elevation Certificate Received______________ 
 
Subdivision Approved ___________________  Drainage Plan Approved_________________________ 
 

 
Job Description: ____________________________________________________________________________________ 
 
 
Valuation $____________Permit Fee $_____________ Plan Review Fee $______________ Total $______________ 
 
I, _____________________ as the Contractor, hereby agree to comply under this permit with all City, State and Federal 
codes. 
 Contractor’s Signature____________________________________         Date__________________ 



Revised 03/2024 

NMRLD 

NEW XICO 

StateofNewMexico-ConstructionlndustriesDivision 
Homeowner Building Permit Application 

Santa Fe 2550 Cerrillos Rd, Santa Fe NM 87505 505-476-4700

Albuquerque 5500 San Antonio NE, Albuquerque NM 87109 505-222-9800 

Las Cruces 505 S. Main St. Ste. 103, Las Cruces NM 88001 575-524-6320 
REGULATION & 
UCEHS G DEPARTMENT Web: https://www.rld.nm.gov email: CID.PERMITHELP@r1d.nm.gov 

Instructions for Obtaining a Homeowner's Permit 

The legislative intent of the exemption to licensing in the Construction Industries Licensing Act allows you to construct or alter your single-family 
residence without obtaining a contractor's license. This exemption applies only to your primary residence that is owned and occupied or to be occupied 
by you. This exemption includes free standing garages, carports and sheds. The exemption does not apply to any other residential dwellings owned by 
you including rental dwellings or commercial properties as defined in the adopted codes. 

1. The Homeowner permit is only required for work that requires a permit and inspections pursuant to the regulations.

2. Specialty trade projects such as roofing or window installations, that are not part of a larger multi-faceted project, such as a house project or a
remodel, are not eligible for a homeowner's permit if the work is to be subcontracted and is not performed by you either personally or with the
aid of legal (W-2) employees.

3. There are separate permits for residential general building, electrical wiring and plumbing installations, alterations and repairs.

4. Prior to applying for a homeowner permit you shall:

a. Obtain zoning approval from the local planning and zoning department where the property is located.

b. Obtain a flood plain determination from the local planning and zoning department or the flood plain authority.

C. Secure proof of ownership of the property which may include a deed, real estate contract or other proof as acceptable to the division.

5. For this permit, you must apply in person at the office of the Authority Having Jurisdiction (AHJ), either the Construction Industries Division (CID)
or the local permitting authority.

6. When applying for the homeowner permit you shall provide each items listed below:

a. Submit proof of identity.

b. Submit proof of ownership of the property.

C. Submit a signed copy of "The Instructions for Obtaining the Homeowner's Permit" indicating that you understand each obligation and agree

to comply with the requirements of the Homeowner's permit.

d. Submit a completed, signed and notarized original of the Homeowner Permit

Responsibilities and Liabilities Acknowledgement form acknowledging and accepting your responsibilities as a homeowner permittee.

e. Submit zoning approval and floodplain determination.

f. Submit a completed AHJ approved application for the building permit.

g. Provide to the AHJ all required plans and documents as set forth in the "Building Permit Guide for Residential Construction".

h. Submit payment of all applicable fees.

7. The homeowner building permit authorizes you to self-perform the work authorized by the permit, to utilize legal (W-2) employees or to sub
contract specialty trades to validly licensed contractors.

8. If you are hiring employees, you shall comply with all federal and state tax registration and reporting requirements and worker's compensation
insurance requirements.

9. If you subcontract for specialty trade work, it must be to a validly licensed contractor who must apply for all applicable permits and request all
inspections. Trades of work not authorized by the homeowner building permit must be subcontracted.

10. Except for work that is legally subcontracted, you are responsible for requesting all inspections, making all corrections of code violations,
requesting all required re-inspections and obtaining the Certificate of Occupancy and/or final inspection when applicable.

11. The homeowner's permit may not be used to permit a project for which a GB-2 or GB-98 contractor has been contracted to act as a general
contractor, a project manager, or to supervise the project.

12. The electrical and plumbing homeowner permits authorize only the permittee to perform work authorized by the permit. Subcontractors may not
be utilized for this work, nor may employees perform any of the electrical or plumbing work authorized by the permit.
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13. You must comply with all provisions of the Construction Industries Licensing Act (GILA), its regulations, standards and codes.

I, _________________ state and certify that I own and occupy or shall be occupying the residence, 

that I have read this instruction sheet completely, that I understand what I must do in order to obtain a homeowner's permit, and agree that shall comply 

with all of the requirements, 

Printed Name Signature 

Address 

Telephone Number 

Email Address 
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N >UCO 

REGULATION & 
UCENS G DEPARTMENT 

State ofN ew Mexico-Construction Industries Division 
Homeowner Building Permit Application 

Santa Fe 2550 Cerrillos Rd, Santa Fe NM 87505 505-476-4700

Albuquerque 5500 San Antonio NE, Albuquerque NM 87109 505-222-9801 

Las Cruces 505 S. Main St. Ste. 103, Las Cruces NM 88001 575-524-6320 

Web: https://www.rld.nm.gov email: CID.PERMITHELP@r1d.nm.gov 

The following information MUST be provided. Any missing information may delay processing. 

Date Issued: 
Received by: Mail/Walk-in 

Processed by: 

Application Type: ( check box) 
n General Building (circle scope of work)

General Building Foundation 

Check#: 

Roofing Demolition 

Tracking/Permit Number: 
Total Fees: $ BalDue: $ 

D Electrical (circle scope of work)

Temporary Power New Residential Electrical 
Installation 

Alteration/Ren ovation/Repair/ 
Replace to Existing Electrical 
System or Equipment 

Manufactured Home New Residential Modular 

D Mechanical/Plumbing (circle scope of work; 

Plumbing-Potable Water SystemsBackflow Prevention Device 
Water Pressure Regulators 
Expansion Tank/Device Water Distribution (building piping) 
Water Service (yardline) 
Water Conditioners 

Permit contact information: 

Description of work to be performed: 

Directions to Location: 

Is this project federally funded or within tribal lands? 

Permit contact information: 

Property Owner: 
FirstName 

Address: 
Street Address 

Email Address: 

Contractor: 
FirstName 

Address: 

Street Address 

Plumbing-SanitarySytems 
Plumb. Fixture Waste Discharge Devices 
Roof Drainage System 
Building Sewer 

Project site address 

Last Name 

City State Zip Code 

Phone:
__._ __ __._ ____________ _ 

Last Name 

City State Zip Code 

Email Address: _________________________ .Phone: 

DesignProfessional: 
LastName Last Name 
























